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Mitsuba Group - Supplier Sustainability Guidelines

AHA RSV BEEBI BDEBIRETFATFEUTACHNTEEZ S ZHAL. RICHEULTVCER
RIS ERDFET  BEEIKERICE. ChEOBEZBTFUTVWEEE, TOYISAFI-VNTOD
R - #EZBBAVERL LIFET,

This Guidelines serve as Basic Policy to share our approach toward sustainability and promote it
with Business Partners. Therefore, we would like to ask for your cooperation to comply with

these Guidelines and share and promote in your Supply Chain.

1.Z2-mE Safety and Quality
(A)BBERD=—-XIEZFREBB LY —ERDIEH
Provide Products and Services Satisfying Customer’s Needs
HBEROZ-XZEREL . HMNICERARERELEY-ERZRMHT .,
Understand Customer’s needs and provide meaningful product and service to Society.
(b)EmICEIY BB R IFEROIE 4
Provide Product Information Properly
HEFRNKm(CBEI I 2@ RIERZIRMT 5,
Provide Customers with correct information about the products.
(c)HmDOEEHER
Ensure Product Safety
ECEF MR E(CEDSN TV TR EREF B UL BRme A EUIRMT 3.
Produce and provide products which satisfies Safety Regulations set by the Country or Region.
(d)EmOmEHER
Ensure Product Quality
mBZHERT 22N RMEHZBRL ., SER(CEmELRRMERM TS,
Establish system for entire Organization to ensure quality and provide Customers with high

quality products.

2. \HE- 5508
Human Rights and Labor
()Z=RBIDHBE Eliminate Discrimination
HEWIEADIZBECEVT. ATEPRE. EfE. R MRIFZIBREVERZITNRR,

Eliminate discrimination based on race, ethnicity, region and sex at any stage of hiring.



(b)AEDGE
Respect Human Rights
ANEFLREEPEEEFE. REHIVFMERIFZIBBREUL. BIG(CHET2H50RZEED/\S
AR MEEFSR,
Do not tolerate harassment of any kind in workplace based on race, ethnicity, national origin,
religion and sex.
(O)REHEDEL
Prohibit Child Labor
ECEFFHURTEDIERBICTED DRI I REFEIGEL TOWRVWEEDFEIFTHR.
Do not allow minors to work who have not reach legal working age set forth in the laws of each
Country or Region.
(d)5amI S ENDEELE
Prohibit Forced Labor
2TOFHEIEFRNTHD, MOHENBE BRI TSI EZMER(ARIE I DELBI(C, FE8HI55
BEATHIR,
Ensure that all the labors are voluntary, employees are free to leave their jobs and prohibit
forced labor.
(e)&®
Wage
RIEEE. BABHBFAOZIG. EROER. RS H OEEIATOMOETHEIFC
B ECEE MR EDEREETI .
Comply with Laws and Regulations set by the Country or Region on minimum wage, overtime
pay, salary deduction, piece-rate wage and other payments.
(f) 55 {EhBsFE
Working Hours
HEOSEIFRE (BBREBEZE0.) ORE. BSNARBSLUEREHRARIROTSEOM
(EOWC, EICEFR(ESHISTEDERZETI B,
Comply with Laws and Regulations set by the Country or Region when making decision on
employee’s working hours (including overtime), holiday and annual paid leave.
(9)RE£H LV RIS EERE DR
Provide Safe and Healthy Working Environment
HEOF EOZESJUVEROERZRETL. B EEORAD LLZITS
Ensure safety and health of Employees at workplace as top priority to prevent accident and

disaster.



(h)#5EEYD
Conflict Minerals

MNERREICHU TEEHDITEV ZEDT. BERICEFNDIMEIRDFIEICHID, #SHERYD
(*) (CHRIIERPOREERAULVEDHEA 21T,

Refrain from using raw materials or products made from conflict minerals* in the event of

procurement, to be responsible for human rights issues.
* Minerals that originated in the Democratic Republic of the Congo or adjoining countries,

which are thought to be contributing to the funding of Armed Groups or to the abuse of human

rights in conflict areas.

3.RIE
Environment
(Q)RIRIRIAY b
Environment Management
TBIAVRIBEB ZHEE T D128, ECEFRIMURTEDETEETFI D,
Comply with Rules and Regulations set by the Country and Region to promote wide range of
Environmental activities.
(b)iREFNRHAHEL DHIR
Reduce Greenhouse Gas
ECEFR MR EDERZETI DEHICSROEREEICEMIEIBLIE8HD. h—R>Z
1—-hIIIVERICAITEEEEFHN TORENRIAOH L ZEEEL. HIREEI ZHEET D, IF
N —OBNERZIT.
Comply with Rules and Regulations set by the Country or Region and seek to respond to future
changes. Control Greenhouse Gas Emission to realize carbon neutral thru business activities and
promote reduction activity. Use energy efficiently.
(c)IRIZBZPSIE
Prevent Environment Pollution
AR KB IV TIRZOBRL L (CBI T BECE X (IR EDEREETI B,
Comply with Rules and Regulations set by the Country or Region for pollution prevention on air,
water and land.
(d)AERS LV BEEHIR
Save Resource and Reduce Wastes
FREYOME QIR A )V E(CEE I BECE IR EDEREBTI B,
Comply with Rules and Regulations set by the Country and Region on proper handling of

hazardous waste and recycling.



(e)ltFME=HE
Control Chemicals

ECEF IR EDERTRIEINALZME ., SZEPHIBICEVWTBHRERNICER
LTWRW, BETRECSVWTERIENIAEFMEMEARL T ECEF IR EDED
FBESNIACFMECEAU TIHHLBZITEL . ITHRNADIREZ1T,

Make sure that chemicals prohibited by Rules and Regulations of each Country or Region were
not used in internally produced products. Do not use banned chemicals in production process
and monitor emission amount for chemicals designated by country or region and submit report

to Government Office.

WIRIB(CRE I BEFME TN A RS> 12 S8R

S%For details on the environment, please refer to the "Green Procurement Guidelines"

[Link inJapanese] https://www.mitsuba.co.jp/jp/files/green guideline.pdf

[Link in English] https://www.mitsuba.co.ip/ip/files/green guideline en.pdf

4.0VT347YR (BEEE)
Compliance Management
(a)ERDEST
Comply with Laws
ECEER(EHIRTEDERIEEDEETI Do 1T 54 7> ZRIE DD T EH 44
ITENEET - BIREIE - B F O AL, EiEID.
Comply with all Rules and Regulations set by the Country and Region. Define Policy and
Organization, establish system to create action plan, whistle blowing system, training and
implement for strict compliance.
(b)FRFEDBST
Antitrust Act
ECEF ST ORIBEDETLUT, TS, REREEIHIR (DLFIL. ALRE
%F)  ROIEREBIAE, BEEHAIOBEREFEDITRZITNR,
Comply with all Rules and Regulations set by the Country and Region and refrain from engaging
in Private Monopoly, any conducts that unreasonably restrain trade (Cartel, collusion),
unjustified deal, abuse of dominant position.
(c)FERspsLE
Prevent Corruption
BUAME P TN FREEF(EMURTEDETCREIEERMT D, FHBFFPEBEED
ESFEHFZzENEL T, ESRN - M —(CHUIES. BT @EOREZHVEMHE5E
IO,


https://www.mitsuba.co.jp/jp/files/green_guideline.pdf
https://www.mitsuba.co.jp/jp/files/green_guideline_en.pdf

Political contribution and donation shall be done in accordance with Rules and Regulations set
by the Country and Region. Do not receive nor offer money from/to Business Partners for the

purpose of obtaining or retaining unreasonable benefit and preferential treatment.

(d)HERBOERS LUVIRE
Control and Protect Confidential Information
BRVE=HFFHEMENBRSSUHEBIRESESBIIETCAFIHEHC, BEICE
U, #EYREEETHAL, REIS.
Secure information about Customer, Third Party and Employee in proper way, strictly control
and use information within acceptable limits and keep it secure.
(e)BiHEEIDEE
Control Export Trade
ECEFFHISTEDETTREIIN LAY mEFOML (CEALEY REE FHRE LUE
EZ175,
When exporting technology and good regulated by the Country or Region, must perform
necessary process for export and control must be in place.
(f)FIRBARE DLRFE
Protect Intellectual Property
BHMREL. FLEBEHICIFE I DMNAEETEY)(ARE T LRI, EE=BDHIALE
OAREAFVPOERAFHEFNREZITNI,
Protect intellectual property rights that company owns or belong to the company. Prohibit

obtaining and using intellectual property of third party illegally, or any violation.

5.16%#F=R
Information Disclosure

(2) AF—=IHRNY - A\DIEERDER
Disclose Information to Stakeholders
TSR - 348 BREEBONBTEDFIREAT I~ (L. BE - BRI B
H(C AT TRERIZIZT— 23> %8O TAT— IRV - OREIRAR, (SREREROHER: -
FRE(CEHD.
Disclose information on financial status, business performance and activities to Stakeholders
accordingly to pursue mutual understanding, improve and maintain trust relationship with

Stakeholders through open and fair communication.



6.URIIRIAY D (fEHEEIR{FH)
Risk Management
(a)VRVEEDOLIEHDIBREY R I DIEH
Establish Risk Management and Reduce Risk
BREOFRFECEITDIIAIZDNL . EHHNREIROHAAZIBES JIERTIEICL
TIRI%ARRSE D,
Analyze risks in doing business and establish and implement company-wide management
system to reduce risk.
(b)EEMGEHEDRELLNE
Formulate and Improve Business Continuity Plan
KEFLRFBHROFEERCHISGULRRREIROLODFEMEETE (BCP : Business
Continuity Plan) ZREIDEHICZEDREZITI. FLKBVPSEIMORLECLHOTELDSE
FENPRIUSEIC, REAICHEEE ZHEM I LDICHERERZITI.
Formulate Business Continuity Plan (BCP) which helps to expedite restoration in case of disaster
or accident. In case operation stops due to disaster or accident, necessary preparation must be

made to resume operation at the soonest time.

7. EDEDERFEROIHE
Respond to Violation of Laws
(a)$RE. SAEH LU BHMBILRODIIE
Report, Investigate, Make Preventive Action Plan
BfOFERFEHCHVT EDERICERL (BREFIHENOHERENRIAFNIER
NREEUISSRFEANBRFIREL. REZRAE I DEHCZORRICOVTIREZITL.,
BTEBREPLLRZIRE TS,
If your business activity violates law and may cause troubles to customer or society, immediately

escalate, investigate cause, report result and submit preventive action.
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